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	Zoning and Development Checklist 

Alderman Brian Hopkins (2nd Ward)

Revised February 2024



The 2nd Ward Zoning and Development Checklist assists owners and developers in preparation for an intake meeting with Alderman Hopkins and the 2nd Ward Staff.  The 2nd Ward will consider Zoning matters and schedule meetings only upon the completion and review of this form.

If your proposed development is still in its preliminary stages, or you wish to receive feedback about a matter before the Zoning Board of Appeals, please fill out this form to the best of your ability.
Return the completed form, along with all supplemental documents as PDF attachments to office@aldermanhopkins.com with the subject line “2nd Ward Development Checklist.”
Please note that any documentation related to zoning provided to our office should be considered publicly available information unless you make a special request for privacy for contractual reasons. Do you consent to the release of this document as a matter of public record:
Yes

No
1. Address(es) and PIN number(s) of lot(s). Add additional row(s) as necessary
	ADDRESS(ES)
	PIN(S)

	
	

	
	

	
	

	
	


2. Zoning:

· Current zoning:

· Proposed zoning:
· Will you be pursuing a Planned Development? 
· Applicable zoning map(s) for lot(s) and surrounding area (attach as a separate PDF).
· Will this require any additional zoning relief? (ZBA or Plan Commission)

3. Names, addresses, phone numbers, fax numbers and e-mail addresses of:

· Developer entity:
· Attorney:
· Architect:
· Contractor(s) and Subcontractor(s:
4. Name(s) of beneficial owner(s) of LLC, corporation, partnership, or land trust
Page 1
5. STANDING

· Are you the owner, contract purchaser, or other? 
· Is the sale final, under contract, in negotiation, or other? 
· Estimated date of final negotiation:
6. Detailed, written narrative of the proposal: 
7. Detailed description of proposal:

a) Renovation, or teardown and new construction?______________________________
b) Site Details
· Front Setback:_____________
· Side Yard Setback:_________
· Rear Setback:_______________
· locations of loading docks if applicable: _____________
· Trash receptacle setback/location: _________________
· Current and proposed curb cuts: ______________________
c) Lot area square footage & MLA:
d) Floor Area Ratio:
· Current:

· Proposed:
e) Building height: Current and proposed.

· Current:

· Proposed:
f) Housing Units:
· Units Allowable – CURRENT ZONING:

· Proposed # Dwelling Units:
· Condominium or Apartments? 

· Any Shared Housing Use or intent planned?

g) Affordable Housing:

· How many affordable units are required in this proposal?

· How many will be built on-site?

· How many will be bought out into the ARO fund?

· How much will be paid into the ARO fund?
h) Off street parking: Current and proposed; location of garages or slabs.
· Are you seeking a TOD/Transit Served Location Parking Reduction?

Yes

No
If YES: Will you agree to include in your leasing or condo declarations that your building will NOT be eligible for residential permit parking exception letters if the street is not residentially-zoned. 

Yes

No
· Number of parking spaces:
· Number of bicycle spaces:
· Garage, slab, or other?
· Describe off street parking allocation or placement.
i) Commercial Space (B/C/D Zoning Only)

· Describe how commercial space will be used, including the types of businesses sought.

· Do you have any potential businesses or clients in mind for the commercial or retail space?

j) Proposed use of public air space for balconies, bays.
k) Description of building materials used for each elevation.
l) Is parcel in an Overlay District, Historic District, or on a preservation color-coded list?
m) Any special circumstances, hardships or other pertinent issues?
n) Expected construction time frame upon receipt of zoning?

o) Additional pertinent information regarding the development proposal.
8. Public Way & Rodent Abatement:

· Please submit current photos of public way, including street, sidewalk and alley adjacent to the property, including any alley that may be used by construction machinery during construction as a separate PDF. 
· Plans for rodent abatement before and during construction

PREVIOUS WORK: (You may submit as a separate PDF)
· Have you produced a similar building elsewhere in Chicago? List addresses of completed and pending projects.     
9. ALTA or “spotted” survey (you may attach as separate PDF)
10. Color photographs of parcel (you may attach as separate PDF)
11. Project Renderings and Floor Plans (You may submit as separate PDF)
